Gila Mountain United Methodist Church
12716 North Frontage Road  Yuma, Arizona 85367-7744

  Phone (928) 342-0345  Website www.gilamountain.org
  E-mail  office@gilamountain.org
Rev. Neil Leftwich, Pastor

BUILDING USAGE PROCESS

I. PROCESS

Please read this material carefully and be sure you understand all the terms and conditions.  The usage application process is as follows:


1. Fill out the application, including a sketch of table and chair set-up and return

    to the Church Secretary, at which time the following will occur:


A.  The reservation date(s) will be verified.


B.  Building and Facility Policy and Rules will be reviewed with the


      applicant.

   
C.  Total fees (See the Usage Fees for Church Facilities) will be due    


      before use, and shall be paid to the Church Secretary. 

II. CANCELLATIONS

Any group finding it necessary to cancel its reservation should do so as soon as possible so the building (room) can be made available to other groups.  Anyone not canceling the usage agreement will be held liable for the total usage deposit, unless there are special circumstances. 

Gila Mountain United Methodist Church

RULES FOR USAGE OF THE CHURCH FACILITIES

1.  The GMUMC Church facilities are available for use by contacting the Church   

     Secretary between 9:00 am and 3:00 pm Monday through Thursday.

2.  Individuals or groups desiring to use church facilities should contact the Church             Secretary to ascertain if the date(s) desired is/are available.  If the date(s) and group      are satisfactory, an application form with furniture set-up sketch must be completed       and returned to the Church Secretary as soon as possible, and at least two days           prior to the event.

3.  If an application for usage is found to be in good order, usage of the facility will be         granted.  The completeness and validity of the application will not be recognized            until the fees and cleaning deposit (if applicable) are paid, and application signed by      the organization and the Church.

4.  Groups must enter and leave the facility within the time frame of the agreement.            This includes set-up and clean up.  Failure to remove equipment or belongings will         be assessed extra charges.  Use of the facility before or after agreed upon time             frame is grounds for forfeiture of deposit or an increase in the usage fee. 

5.  When minors use the facility, the group must at all times be under the direction of its       own adult leadership.  There must be at least one adult for each twenty (20) minors       in attendance.

6.  SMOKING IS NOT ALLOWED in any church facility, and is discouraged on the              entire church grounds.  

7.  The possession or consumption of any form of alcoholic beverage or illegal drugs is       not permitted anywhere on church property.

8.  Facility users are welcome to use the chairs and tables placed in each of the rooms       in the building; however, NO FURNITURE may be moved out of its assigned room         or brought outside, without prior permission.  The church does not rent equipment         such as TV’s, projectors, VCR’s, or musical and audio equipment. 

9.  The individual or groups granted use of the church facilities will/are to be held                 responsible for reimbursing the church for any loss or damage to church-owned             property caused by such use.

10.  Decorating the church facilities using cellophane adhesives, nails, screws, staples,        etc., in walls or woodwork, is prohibited.  AT NO TIME SHALL ANY EXITS OR               EXIT SIGNS BE COVERED OR OBSTRUCTED.  Contact the Church office if you 

       have any questions regarding decorating of facilities. 

11.  Private advertising and solicitations or sales on the church grounds are limited to           those with prior approval.

12.  Under extreme or emergency circumstances the Church reserves the right to                 cancel reservations within a reasonable time prior to any scheduled event.

13.  The person obtaining the facility usage shall be responsible for the general conduct         of the activity and enforcement of the rules and regulations governing the use of            the facility.

14.  No animals of any kind (excluding seeing eye dogs) are permitted within the church        facilities without special approval.

15.  Use of church facilities is based on the church’s schedule, and cost based on total         time of use, including rehearsals, clean up, decorating, etc. 

16.  The organization using the facility agrees to indemnify and hold the church and its         property free and harmless from any and all liability for injury to or death of any              person, including the organization’s use and occupancy of the church premises, or        from the act or omission of any person or persons, including the organization’s               members and employees, in or about the church premises with the express or               implied consent of the organization.  Proof of liability insurance will be required. 

17.  Church facilities shall not be “let out” by the using group or person, and no fees              shall be charged for the usage of church facilities to other groups or persons by the        signers/users of this agreement. 

I have read, understand, and agree to abide by the preceding policies.  My signature certifies that all information on this application is true.  I understand and agree that any misstatements or omission of material facts herein may cause forfeiture of my deposit and/or not being allowed to use the facility in the future.  I have received a copy of this usage policy rules.

Signature: ____________________________________________Date: ____________

Name

(Print): _______________________________________________________________

Organization

(Print): _______________________________________________________________

CLEANING DEPOSIT

An Advanced Cleaning Deposit of 50% of normal usage fees will be required from each and every user of the facility, including those who obtain the facility without user fee charges, but excluding church groups.  Cleaning deposits will be required to be deposited in full at the time of usage application or use by non-church groups who do not pay user fees to use the facilities.  Deposit amounts vary depending upon the rooms used.  An actual deposit amount will be determined upon receipt of your completed user application, and may include a trash deposit if expected trash is over two (2) 40-gallon trash barrels.

CLEANING CHECK LIST

Each group using a church facility is responsible for general clean up of the church facility within the time of the use agreement.  The checklist below should be followed.


1. Clean all tables and chairs, if necessary.


2. Remove all decorations and equipment brought in for the function before the                  expiration of your usage term.


3. Clean all kitchen equipment, including counters, stove, oven, refrigerator, cabinets, and floor (as necessary).


4. All trash cans have plastic bags inside them.  Please place all trash in the                       dumpster, and replace the plastic bags in the trashcans.

CHURCH FACILITY USAGE

CATEGORIES OF USERS


1. All Church Groups: NO COST.

2. Church Mission Sponsored Groups: PAY ONLY DIRECT OR MUTALLY                         AGREED UPON COSTS.

3. Organizations Not Directly Affiliated With the Church: FULL COSTS 

(See attached cost schedule).

BUILDING USAGE FEES

BUILDING AREAS

1-8 Hours






Members


Non-Members
Worship Center


$150.00


$200.00

(Not Weddings) 

Callaway Hall


$100.00


$150.00

Sound Technician


$20.00


$50.00

Classrooms



$35.00


$60.00

_____________________________________________________________

KITCHEN

Non-Members





1-4 Hours*


5-8 Hours*


With Appliances

$40.00


$60.00


Without Appliances
$35.00


$50.00







*(Includes set-up and clean-up)

**Regular meeting rates are negotiable.


WEDDING COST SCHEDULE






Members


Non-Members
Worship Center


No Charge


$200.00

Reception Hall


$100.00


$150.00

(Callaway Hall)

Pastor



Honorarium

$100.00

Organist/Pianist


$100.00


$100.00

Sound Technician


$20.00


$50.00

Wedding Coordinator

$75.00


$100.00

Gila Mountain United Methodist Church

12716 N. Frontage Road ,Yuma, AZ   85367

Phone:  (928)342-0345  -  Fax:  (928)342-8127

 

BUILDING USAGE APPLICATION FORM

 
 

Organization:__________________________________________________________________

 

 

Event_________________________________________________________________________

 

Date:___________________     Day: S M T W T F S   From: ________.m.  To: _________.m

 

Expected Attendance:___________    Room(s) Requested:_____________________________

 

Set-up Requested:  Chairs:_______   Tables:_______   Sound Technician: ____Yes  ____No

 

Other________________________________________________________________________

 

 

******************************************************************************

 
Date:_____________

 

Signature:_________________________________ Title:______________________________

Name (print):_______________________________________________________________________

 

Address:______________________________________________________________________

 

Phone:____________________________________________

 

Person in Charge at Event (print):____________________________________________________________

 
******************************************************************************

 

Accepted for Church by:

 

Name:_________________________________________  Date:__________________________

 

Money received for Church by:

 

Name:_________________________________________  Date:_________________________

 

 ____________Check    ______________Cash

Fenton United Methodist Church

Room Fee Schedule

Member or 501c3 

Public

Hourly

Classroom 




$20 



$35

Sanctuary 




$40 



$65

Activity Room 



$50 



$75

Fellowship Hall 



$60 



$150

Truran Hall 



$75 



$300

Daily

Classroom 




$80 



$140

Sanctuary 




$160 



$260

Activity Room 



$200 



$300

Fellowship Hall 



$240 



$600

Truran Hall 



$300 



$1200

An additional fee for kitchen use in conjunction with any rental will be

assessed at $75 for the Fellowship Hall Kitchen and $50 for the Family Life

Center Kitchen.

A “non-refundable” Date Holding Fee of $50.00 is required at time

of reservation, with the balance being due one week prior to event.
